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Appl. Date Telephone & Ext. . Person to Contact o mrk‘m Tivee
6/5/74 |522-4460 X553 | William V. Carasik L Senior Auditor
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What is the function' of the office in which this record series is created?

k]

The Division of Financial Audit is responsible for doing and/or coordinating all audit work
required for the Authority. All work is ‘directed towards assuring top management and outside
observers that MARTA 1s complyidg with Federal and State Laws, regulations, and procedures and
with the stated policies of the MARTA Board of Directors and related management procedures.

This file contains the following documents:

Documents relering to the audit of fne General Fund - File Series includes all documents
created during audit; such as audit program, memoranda, work papers, draft audit reports,
File is arranged alphabetically by subject.
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QUESTIONAMRE (Place an X in the proper box. If answer is “Yes” please explain.)

- Recomérdoﬂm_\u

Approved MARTA Maragement Sieering Commitice

|3 Is this the Recoxd Copy of the series? _ ' - EYC& m No
Is only copy ‘ / i
I%# 1Is there a duplication of this series in another office or agency? o - DYes ENQ
. : f . / L
I5 1s the information contained in this series ever summarized or published? { Yes DNO
Audit Report ! Col S
46 Does the series cont:ain classified information requiring security handlmg? o ' DY&%@ No
| v,
I7 Does the series initiate, amend or terminate agency policies and procedures" YesD No
By Recommendations from work papers B ' '
I& Could the function be performed if the files were lost or destroyed? , ' EYQsl:I No
Data could be reconstructed | ' ~. |
19 1s the seried (or major portion of it) regularly microfilmed? 1f yes, why? _ DY“ No
20 Does'l:}-xe‘:’i"ecd'i'i!’l series provid_e da}:a as input to an EDP file? - : ' ' DY@‘Z NO
21 Does the record series Eéntain aocumentation produced as EDP printout? =~ S D Yes E No
22 Has the Federal Govemment; issued insfmctions governing the retention‘/ d_ispoﬁition of these files? DYQ;E Mo
23 Will there be a need for these records 10, 15 years fron now? 1If yes, what? D Y@&Nﬁ
28 TREIQUIREMENTS: ,
The following requires the files to be kept__ 5 years' { (e or q-ﬁoch cow of Law, Statute, or o’ther reusov\
fw the retention requirement. State—Wide common standards 73-57 (Approved 2/1/73).
State _- D Statute of D © Audit D Federal ‘4. Administrative Historical
Law Limitation Period Law Decision Value
25 RECOMMENDATIONS —Methods: This init recommends that the file serles be cut off at thé end of each
[] Calendgr Year [} Fiscal Year D Other _____ _, then:
DHofd in the current flles 'ai'ea_;_;: _ _,_qr-;s‘/yeérs_; +hen fx] Transfer to k}‘(StaEg _Re,cc;rds Center; . - L Fu
Dﬂo!d __E._.__mm years§ then Ebéétroy; o DTransfer_ to Scate Archives for permanent reten;ion.
DDestzov after cut-off.
Operamnq Im’rruchom‘
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